The Methodist Church
Liverpool North Circuit
Maghull Methodist Church
HEALTH AND SAFETY POLICY

Background
Health and safety legislation applies to all places of religious worship. The Health and Safety at Work
etc, Act 1974 requires every employer with five or more employees to ‘prepare and bring to the
notice of their employees a written statement of their general policy with respect to the health and
safety at work of their employees and the organisation and arrangements for carrying out that
policy’. There will be some large churches where the Managing Trustees actually employ five or
more people and in these cases there is no doubt that a written health and safety policy statement is
required. Employers with less than five employees are exempt from the requirement for a written
health and safety policy. However, the Health and Safety Executive now regards volunteers as
employees and persons who make use of volunteers as employers. The same level of training,
information and protection must be given to both volunteers and employees. In the light of this it is
good practice to have a written policy that sets out your organisation and procedures for health and
safety, even if you employ less than five people. It is the duty of every employee, including part-time
employees such as organists, cleaners and caretakers, to take reasonable care for their own safety
and that of other persons who may be affected by their acts or omissions. The person responsible
for enforcing the requirements of the legislation is the Environmental Health Officer of the Local
Authority.
This statement is issued in conformity with Section 2(3) of the Health and Safety at Work Act 1974 as
a statement of the general policy of the Employer with respect to the health and safety at work of
the employees of the Employer and of others.
General Principles:
In accordance with the general statement of intent, all steps that are reasonable and practicable will
be taken to ensure the health, safety and welfare of everyone who comes onto the premises.
The trustee body (i.e. the Church Council) will take all measures within its powers to ensure that the
church premises are safe and not hazardous to the health and well being of anyone. It will appoint a
Health & Safety Officer who will have specific duties of care, as listed below.
1. Statutory Duty of the Employer
The Employer has a duty to ensure so far as is reasonably practicable, the health, safety and welfare
at work of its employees and, in particular to:
1.1 Provide and maintain equipment and systems of work that are safe and without risks to health
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1.2 Arrange for ensuring safety and absence of risks to health in connection with the use, handling,
storage and transport of articles and substances;
1.3 Provide such information, instruction, training and supervision as is necessary to ensure the
health and safety at work of the employee;
1.4 Maintain any place of work under the Employer's control in a condition that is safe and without
risk to health and provide and maintain means of access to and egress from it that are safe and
without risk;
1.5 Provide and maintain a working environment for the employees that is safe, without risk to
health, and adequate as regards facilities and arrangements for their welfare at work;
1.6 Provide adequate welfare facilities;
1.7 Assess the risks to health and safety of its workers and implement and record any measures
identified as necessary;
1.8 Provide free any protective clothing or equipment, where risks are not adequately controlled by
other means;
1.9 Ensure that appropriate safety signs are provided and maintained;

2. Statutory Duty of the Employees

Every employee has, while at work, the duty to:
2.1 Take reasonable care for the health and safety of himself or herself and of other persons who
may be affected by his or her acts or omissions at work;
2.2 Co-operate with the Employer so far as is necessary to enable any duty or requirement imposed
on the Employer or upon any other person by or under any relevant statutory provision to be
performed or complied with.
2.3 To report, at the earliest opportunity injuries, accidents or dangerous occurrences at work,
including those involving the public and participants in activities organised by the organisation.
2.4 Use work items provided correctly, including personal protective equipment, in accordance with
training or other instructions;
3. Policy Statement
It is the policy of the Employer to promote the health and safety at work of the staff and of all
visitors to the premises of the Employer and to that intent to:
3.1 Take all reasonably practicable steps to safeguard the health, safety and welfare of the staff and
of visitors to the Employer's premises.
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3.2 Provide adequate working conditions for employees with proper facilities to safeguard their
health and safety and to ensure that any work which is undertaken produces no unnecessary risk to
health or safety.
3.3 Encourage employees to co-operate with the Employer in all safety matters in the identification
of hazards which may exist and in the reporting of any condition which may appear dangerous or
unsatisfactory.
3.4 Encourage each employee to accept his or her own responsibility not to endanger himself or
herself or others and actively to assist in fulfilling the requirements and spirit of the legislation.
4. The Health & Safety Officer is responsible for issues including:a) ensuring that leaders of groups/organisations are briefed on all health and safety issues and
the action required;
b) monitoring health and safety procedures and ensuring that the systems are in place and
working effectively for reporting and rectifying hazards;
c) keeping themselves and others briefed on health and safety legislation;
d) ensuring good communications on health and safety including distribution of health and
safety documents;
e) liaison with outside agencies;
f)

monitoring risk assessment procedures, (Appendix2) and reporting to the Church Council

g) ensuring that there are adequate first aid facilities at all times;
h) ensuring that adequate fire control appliances are available throughout the building and
that these are inspected at least annually;
i)

ensuring that all contractors are aware of the location of hazardous materials within the
building;

j)

ensuring good communications within the church community with regard to health and
safety matters;

k) ensuring that the cleaning staff are aware of the health and safety policy and how it affects
their work (e.g. storage of chemicals, use of equipment) and monitoring this;
l)

ensuring that all statutory safety notices and signs are displayed, appropriate to the building;

m) keeping themselves briefed on health and safety legislation;
n) monitoring the cleaning contract;
o) ensuring that a copy of the fire drill regulations and assembly point are prominently
displayed in all rooms and areas for which they are responsible.
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5. Group Leaders
Leaders must ensure that, where particular conditions apply, all people under their supervision
receive instruction and are provided with the necessary information to operate in a safe and
efficient manner.
6. Security
All Leaders must ensure that unauthorised persons are not admitted to the building. Leaders are
responsible for making sure that all members of their group are safely out of the building and that
lights and heating are switched off before they close their area of the building.
7. Health and Safety Rules
All employees must exercise ordinary care to avoid accidents in their activities at work and comply
with the following general rules and any specific rules which the Employer may publish from time to
time.
8. Accident Book
Any injury suffered by anyone on the premises, however slight, must be recorded in the accident
‘book’ and the Health & Safety officer informed. For further details see appendix 1.
9. Fire Procedures
All employees must familiarise themselves with fire escape routes and procedures and follow the
directions of the Employer in relation to fire. Fire drills should be carried out periodically and fire drill
regulations prominently displayed throughout the building. Everyone should be familiar with
emergency drills, escape routes and assembly points.
10. Equipment and Appliances
No equipment or appliance may be used other than as provided by or specifically authorised by or
on behalf of the Employer and any directions for the use of such must be followed precisely.
11. Safety Clearways
Corridors and doorways must be kept free of obstructions and properly lit.
12. Working at Heights
No employee of the Church may undertake work above six feet from floor level, [or ground level if
working outside], without having been fully trained in the use of any equipment needed to reach the
working area required. If you are required to use a ladder, and the work you are required to do
necessitates your being at a height where your feet are more than six feet above ground level, this
work should only be carried out with a colleague aiding and assisting you. As a general rule, any
work required to the outside of the buildings should be undertaken by properly qualified and
equipped outside contractors who will have the full range of equipment needed.
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13. Manual Handling
Manual Handling is defined as any transporting or supporting of a load, (including lifting, putting
down, pushing, pulling, carrying or moving by hand or by bodily force).
Regulations dictate that an ergonomic approach to risk assessment is adopted and involves the
following stages:
 Avoiding manual handling operations involving a risk of injury, so far as is reasonably
practicable.
 Where hazardous manual handling operations cannot be avoided, undertaking suitable and
sufficient risk assessments, taking into account the task, the load, the working environment
and the individual capabilities of the handlers as set out in the MHOR.
 Implementing on the basis of the assessment, suitable measures to reduce the risk of injury
to the lowest level that is reasonably practicable.
 Reviewing risk assessments periodically or as circumstances change.

14. Maintenance
Defective equipment, furniture and structures must be reported as such without delay.
15. Hygiene and Waste Disposal
Facilities for the disposal of waste materials must be kept in a clean and hygienic condition. Waste
must be disposed of in an appropriate manner and in accordance with any special instructions
relating to the material concerned.
16. Drink and Drugs
The use of intoxicants at your place of work is forbidden. No employee may undertake his or her
duties if under the influence of drink or drugs, except in the case of drugs when he/ she is under
medical supervision.
Policy for visitors and contractors
Contractors working in the building should report any concerns relating to their own safety or
suspected unsafe working practices to their employer. If their employer is not on site, then they
must report this to their ‘on site’ contact person, who must inform the Property Steward or Project
Manager of that particular church.
Food Hygiene.
When handling or preparing food there are specific hygiene requirements:
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 Regularly wash hands before and during food preparation and especially after using the
lavatory.
 Tell your supervisor of any skin, nose, throat or bowel problem;
 Ensure cuts or sores are covered with waterproof dressings;
 Keep yourself clean and wear clean clothing;
 Remember that smoking in a food room is illegal;
 Never cough or sneeze over food;
 Clean as you go. Keep all equipment and surfaces clean;
 Prepare raw and cooked food in separate areas. Keep perishable food covered and either
refrigerated (less than 8ºC) or piping hot (above 63ºC);
 Ensure waste food is disposed of properly. Keep the lid on the rubbish bin and wash your
hands after putting waste in it;
 Avoid handling food as far as possible;
 Tell your supervisor if you cannot follow the rules;
 Advise your supervisor of any defects or concerns regarding the facilities - e.g. uncleanness,
refrigeration malfunction, and cracked food preparation surfaces.

Display Screen Equipment.
The Organisation recognises its responsibility to ensure the well-being of workers who habitually use
display screen equipment for a significant part of their normal work. Workers are advised to ensure
that they take a five minute break from the display screen equipment at least once an hour and are
advised that, if they experience vision defects or other discomfort that they believe may be wholly
or in part a consequence of their use of such equipment, they have the right to an eye-test at the
Organisation’s expense.
Fire Drills and Evacuation Procedures
All workers and volunteers must know the fire procedures, position of fire appliances and escape
routes.
All leaders of organisations must have a register available at all times and cooperate fully with the
designated fire property steward.
In the event of fire:
 Persons discovering a fire must sound the nearest alarm or Duty Steward.
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 The first duty of all leaders is to evacuate all people from the building by the nearest exit
immediately the fire is discovered and assemble at the designated assembly point.
 Everyone must evacuate the building and, where possible, without personal risk, leave all
doors and windows closed.
 No one must leave the assembly point without the permission of the duty steward.
 If ANY fire occurs, however minor, the fire brigade must be called immediately by dialling
999 and asking for ‘fire’.
 When the fire brigade arrives, advise whether all persons are accounted for and the location
of fire.

Control of Substances Hazardous to Health (COSHH Regulations)
Assessment
The assessment must be a systematic review.
 What substances are present? In what form?
 What harmful effects are possible?
 Where and how are the substances actually used or handled?
 What harmful effects are given off, etc?
 Who could be affected, to what extent and for how long?
 Under what circumstances?
 How likely is it that exposure will happen?
 What precautions need to be taken to comply with the COSHH Regulations?
 What procedures need to be put in place to comply with the Control of Asbestos at Work
Regulations 2012

Prevention or Control
Employers have to ensure that the exposure of workers to hazardous substances is PREVENTED or, if
this is not reasonably practicable, ADEQUATELY CONTROLLED.
On the basis of the assessment, the employer has to decide which control measures are appropriate
to the work situation in order to deal effectively with any hazardous substances that may be present.
This may mean PREVENTING exposure by:
 removing the hazardous substance by changing the process;
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Appendix 1
Accidents
All accidents which occur on the premises of Maghull Methodist Church must be recorded.
Accidents reportable to the Health & Safety Executive
RIDDOR is the Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 2013.
It legally requires employers and other people in control of work premises (known as the
‘responsible person’) to report to the Health and Safety Executive (HSE) and keep records of the
following:


work related fatalities



work related accidents causing certain serious injuries (known as reportable injuries)



certain work related diagnosed occupational diseases



certain dangerous occurrences (known as near misses)



gas incidents.

Accidents causing death or serious injury
An accident is defined as a separate, identifiable, unintended incident which causes physical injury.
It also includes acts of violence to workers. However, not all accidents are required to be reported
under RIDDOR. The accident must be work related and cause a ‘reportable injury’.
Types of reportable injury:


Death - All deaths resulting from work related accidents to workers and non-workers must
be reported. Suicides are exempt.



Over 7 day injuries to workers – Where a worker is off work or can’t carry out their normal
work duties for over 7 consecutive days following an accident (not including the day the
accident occurred).



List of specified injuries to workers:


fractures (except fingers, thumbs and toes);



amputation of an arm, hand, finger, thumb, leg, foot or toe;



permanent loss of sight or a reduction of sight;



crush injuries resulting in internal organ damage;



serious burns (over more than 10% of the body, or damaging the eyes, respiratory
system or other vital organs);
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scalpings (separation of skin from the head) which need hospital treatment;



unconsciousness caused by a head injury or asphyxia;



any other injury caused by working in enclosed spaces, leading to hypothermia,
heat-induced illness, resuscitation or admittance to hospital for more than 24 hours.

Injuries to non-workers – Work related accidents resulting in injury to non-workers i.e.
members of the public or visitors, must be reported if they’re taken from the accident scene
to be treated for that injury in hospital. You don’t need to report what hospital treatment
was given. Accidents where a person is taken to hospital as a precaution, but where no
injury is apparent, don’t have to be reported.

HOW TO REPORT AN INCIDENT UNDER RIDDOR


Online - Complete the online form (view this advice on how to fill in the online report) which
is sent directly to the RIDDOR database. You‘ll be sent a copy for your own records.



Phone - For fatal and specified injuries only, the Incident Contact Centre is open Mon-Fri
8.30 am – 5 pm on 0845 300 9923.



Out of hours reporting - For serious incidents such as a work related death, serious incidents
involving multiple casualties or serious incidents causing major disruption e.g. evacuation,
road closures, large numbers of people going to hospital, you can call the HSE’s Duty Officer
on 0151 922 9235.

Appendix 2
Risk Assessments
1

Fire

2

Electrical Safety

3

Access, Slips, Trips & Falls

4

Hazardous Substances

5

Machinery & Equipment Safety

6

Manual Handling

7

Visitors, Contractors & Vulnerable Persons

8

Working at Height

9

High Attendance Services

10

User Groups

11

Kitchen
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